agile Project Container Quick Reference Guide

Create a new Project Container

Click the New button from the Project Container Dashboard

"
gile
ag}' [ Home [ Activities Pricing T Products I Orders/Post Sales [ Contacts [ Administration I Reports [ Help 1

System User Edit Profile Logout

® Project Container Ead [ Bid Board Request for Assistance =) RFWD A RFD3

Project Container

Submittal Generator Submittal Library

User name look up:

.,

N

LDQ[:.-en A Search ¥ ":l \%Export SAlerts (90) View: Last 50 Projects + Master Project: -Select One- ~ Layout: Agile Standard - DRefresh h'-:‘Options ¥
O Project # Rep # Type  Job Name Master Project Quote Version Label Quote § EstPri Region E‘;‘:‘t Priority  Bid Strat
@ 21-45788 Project | OPK/089028 OPK/089028 $1,196.00 i
7 21-45787 Project  Lamp Sales 40141MT 40141MT $671.00
D
ID & 21-45786 Project  YIANNI'S KITCHEN Small As specifie

Click Continue in the Create New dialog box

d‘j Create Mew -- Webpage Dialog x

2 http://projectcontainer.acuitybrandslighting.net/Project/CreateMew

Rep: | SALES & ILLUMINATION X =
Type: Project -

|| Continue” Cancel

Enter the Project Name then click OK

a Create Mew -- Webpage Dialog

Job Name: [Enter Project Name Here x|

QK Cancel ‘

s

2 http://projectcontainer.acuitybrandslighting.net/Project/CreateMew.a

A duplicate project check will be performed to determine if there are already existing projects with the same name
If you determined that you are creating a duplicate project, check the box next to the project that already exists to

open that project

If you are creating a new project, click the box next to Create a New Project Container then click OK
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agile Project Container Quick Reference Guide

Note: By default, the ‘Only show the last 12 months of Projects’ box is checked

a Create New -- Webpage Dialog *
2 http://projectcontainer.acuitybrandslighting.net/Project/CreateMNew.aspx?__gt="1617800690067

The following existing Project Containers were found. Please note that matching Project Containers with registered specs show first
with your most recent matching Project Containers showing next.

Please select existing or create a new Project Container.

| PROJECT POWER Project SAVANNAH Georgia 5/8/2020 A

O Project Rebound Project Pt. Wentworth Georgia 8/25/2020

[] wa BRAGG COMMERCIAL PROJECT Project STATESBORO Georgia 7/31/2020

] BASF-Project Independence Project Sparks Georgia 7{22{2020

] Project Asset Project Dillon South Carolina  7/7/2020

] PROJECT PINEAPPLE Project jacksonville Florida 772020

[[] Bank of America Reconfig Project Project Tallahassee Florida 5/15/2020

[ PROJECT FLASH AMAZON Project MIAMI-DADE Florida 5/18/2020

[ Project Smitheonian Project 4282020

] Lake Project Project Jacksonville Florida 4/13/2020

R L e - v
Only show the last 12 months of Projects

I OK || | Cancel

Creating a Master Project Label
e You can create a Master Project Label to help you organize projects that have different names but are part of a
larger project.

e Choose an existing Master Project Label or enter a new label by typing in the Master Project field. Your newly
added label will now be in the dropdown list.

(= Test - 19-38485 - Internet Explorer - d bt
<A http://projectcontainer.acuitybrandslighting.net/Project/EnterEditProject.aspx ?Projectld=4543263 8 Repld=4418openMotes=FalsefablWindowRect!d=ProjectDetail
;“;Erint lélSave AsMew  JEmail
General | Contacts (1) | Motes (0) | Adtivities (0) | Documents (1) | Reguests (0) | Schedule (0) | RFD (0) | Quote (0) | Mfg Quote {0) | Submittals (0) | Orders (0) | En >
Location Specification Registration
Project #: 19-38485 Rep: 441 Territory/Order Commissicn
. ARCH. SALES & ILLUMINATION it
ey Maaster Project: |-Select or Type a Value— % Rep: Split:
o Name: PR STt T LE L []| specrer:ARCH SALES & ILUMINATION] | . | g pmifted:
A ed:
. ) Approval Rep Project
Address: | American House [l Shatue: %
Bank of Ameri
o . enl?a ' . Submit
lack Kpight Financial Semvices
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agile Project Container Quick Reference Guide

You can filter projects with Master Project labels from the Project Container dashboard.
Click in the Master Project dropdown and choose your master project. All projects that contain the same Master
Project label will be displayed.

P 'T I e System User Edit Profile Logout
agh Home | Activities RSN« CN Pricing T Products [ Orders/Post Sales [ Contacts ( Administration [ Reports [ Help ‘

™ Project Container Lag [# Bid Board Request for Assistance 5] RFWD A RFD3 Submittal Generator Submittal Library

Project Container

User name look up:

I ew ngen A Search ¥ \%Expmt S Alerts (90) View: --Select One-— HaM Stores » Layout: Agile Standard - DRefresh @Opﬁonsv

D Project # Rep # Type  Job Name Master Project Quote Version Label Quote § Est Prj § Region IP;"DLM Priority  Bid Strateg,
rs 16-28077 Project  H&M Tanger H&M Stores H&M £9,794.00 Small Competitive
@
lD rd 16-27744 Project  H&M H&M Stores Initial Version $25,158.00 Qut of Small Alt to
Territory specified
Creating a Job Alias

There are times where project can take on several names. You can identify these by creating a Job Alias. Click the
ellipse next to the Job Name.

:% Test - 19-384835 - Internet Explorer — O =
<A http://projectcontainer.acuitybrandslighting.net/Project/EnterEditProject. aspx Projectld=4 &Repld=4418topenNotes=FalseBablWindowRect/d=Projectl
g "
L Print léSave Az New _jEmall
General | Contacts (1) | Motes (0) | Actvities (0) | Documents (1) | Reqguests (0) | Schedule (0) | RFD (0) | Quote (0) | Mfg Quote (0) | Submittals (0) | Orders (0] *
Location Specification Registration
Project #: 19-38485 Rep: Territ Ord C issi
roject # = Srmitony/Order \RGH. SALES & ILLUMINATION [ | ©™mission
Master Project: —Select or Type a Value— - ep: plit:
=Tal Dat:
+Job Name: Test |:| Spec Rep:[ARCH. SALES & ILLUMINATION] | ... | g p oo
. Approval Rep Project
Address: Status: #:
Submit
City: Status
State: —Select One— B ) Phase:| Submitted T
Project Status: Won -
Postal Code:
|:| Follow-up Salesperson: Mone Selected -
Country: i i
ountry: United States Of America Quote Person: | .
Region: —Select One-- d Additional Quote Person: --Select One—- -
Territory: Project Manager: Mone Selected -
Elements Pricrity: --Select One-- -
Bid Strategy: —Select One-- - Lost Reason: --Select One-- -
Project Type: -—-Select One-- - Package Won: --Select One-- -
Est. Project &: Qte 5: Submittal Status: —Select One— -
Construction: —Select One—- - Submittal Person: -—-Select One— -
ABL Construction: I:l Dates
Plan Service: Prior :i Job Start: :ﬁ Submittal B
an Service: Approval: : B " peturn:
ESCO/LMC: None Selected = ) e )
Bid: £  BidTime: 1200PM -~ | Displayon
Corporate Acct: _Select One-- - I:l Bid Board
Store #: Contacts
- . [ C Contact Rep Contact
O Budget Pricing [ submittal Required L L ompany Lo P Lol
No contacts have been added.
* danctes required field
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To create a new Job Alias, enter the alias then click Add. Then click the button. Multiple aliases can be added by

repeating these steps.

Job Alias (]
New: ‘Target | Add
Existing Aliases: | No records to display. Delete

Close

To delete the Job Alias, highlight the Job Alias in the list of existing aliases and click Delete. Then click the Close
button.

Job Alias

MNew: |

)
| [ Add

| Delete I

Existing Aliases:

Target

Close |

The Job Alias will be visible when you hover over the Job Name from the Project Container Dashboard.
A project can be searched for and opened by any of its jobs aliases.

agie

Home | Activities JEGGwclll Pricing I Products I Orders/Post Sales [ Contacts I Administration I Reports [ Help l

™ Project Container I—L." /& Bid Board Request for Assistance =) RFWD A RFD3 Submittal Generator Submittal Library

User name look up:

Project Container

ijﬁew LDQ;:M:n A 5earch ¥ \%E}(port \Alerts (90) View: LastSearch Resulls ~ Master Project: —Select One- » Layouti Agile Standard ~

@D Refresh @Opﬁons v

Project

@ Project # Rep # Type Job Name Master Project Quote Version Label Quote § EstPri$ Region e Priority Bid Strat
# 20-92654 Proj it Initial Vi 330.00
ID rd roje qoute nitial Version 3 ~
ID ra 19-41103 Project  test Initial Version $253.00
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LS. | Revised: 4.6.21
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e The top right section is reserved for projects that need to be registered for Specification Credit. Please refer to the
Spec Registration Quick Reference Guide for the steps required for this process.

2 test - 19-41103 - Internet Explorer - O x

P

4338ablWindo

L

<A http://projectcontainer.acuitybrandslighting.net/Project/EnterEditProject.aspx ?Projectld= 18 Repld=44180penMotes=Falsef__gt=1617 0

j‘Erint R save Ac New | —JEmail

General | Contacts (1) | Motes (0) | Activities (0) | Documents (0) | Requests (0} | Schedule (0) | RFD (0) | Quote (1) | Mfg Quote (0) | Submittals (1) | Orders (0) | E b

Location ISpedﬁcaﬁon Registration 1
- . —, . r T - -
Project #:15-41103 Rep: Termtory/Order ARCH. SALES & ILLUMINATION Commission
Master Project: --Select or Type a Value-—- - ep: plit:
Spec Rep:[ARCH. SALES & ILLUMINATION]| Date
=Job Name:@ )(l l:l P P ARG SA Ll == | Submitted:
. Approval Rep Project
Address: Status: EH
Submit
City: Status

e Bid dates that are entered in the Dates section are displayed on the Bid Board. Please reference the Bid Board Quick
Reference Guide for further details

@
<4 http://projectcontainer.acuitybrandslighting.net/Project/EnterEditProject.aspx?Projectld= 13&Repld=441&openMotes=Falsef_ gt=1617802740433&ablWind,
&Erint Esave A New _JEmail
General | Contacts (1) | Motes (0) | Activities (0) | Documents (0) | Requests (0} | Schedule (0) | RFD (0) | Quote(1) | MfgQuote (0) | Submittals (1) | Orders{0) | E
Location Speafication Registration
Project #: 19-41103 Rep: Territ ‘Ord, Ci issil
roje ep ermitary/Order \RCH. SALES & ILLUMINATION | ... | ©mmissen
Master Project: --Select or Type a Value-- - ep: plit:
IN=Tsl Dat:
+Job Name: test []| seecRep:[ARCH. SALES & ILLUMINATION] | .. | sypmitred:
. Approval Rep Project
Address: Status: =
Submit
City: Status
State: —Select One— - Phase:  Bid -
Project Status: Open -
Postal Code:
l:l Follow-up Salesperson: MNone Sslecied -
Country: United States Of America Quote Person: Walsh, Jan -
Region: —Select One— = Additional Quote Person: —Select One-- -
Territory: Project Manager: Nene Selected -
Elements Priority: --Select One-- -
Bid Strategy: —Select One— - Lost Reason: --Select One—- -
Project Type: —Select One— - Package Won: --Select One-- =
Est. Project 5: Qte 5: $252.80 Submittal Status: --Select One-- -
Construction: —Select One-- - Submittal Person: —Select One-- -
ABL Construction: New Construction: Banks & Financia l:l
. Priar . Submittal
Plan Service: Approval: Job Start: Return: G
ESCO/LMC: None Selected 5 -
/ Bid: 4/21/2021 ]  Bid Time: 9:00 AM - Display on
Corporate Acct: _Select One— = l:l Bid Board
Store #: i
. G C Contact Rep Contact
Oa Budget Pricing [ submittal Reguired ompany ompany Co! P o
No contacts have been added.
* denotes required field
Save || Close
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Saving a Project using the Save As New Process

e You can create copies of Projects by using the Save As New function.

e Click the Save As New button on an existing project.

& test - 19-41103 - Internet Explorer - O X
<\ http://projectcontainer.acuitybrandslighting.net/Project/EnterEditProject &iRepld=4418&0penhotes=False8_gt=1617
print JEmail
General | Contacts (1) | Motes (0) | Activities (0) | Documents (0) | Requests (0) | Schedule (0) | RFD (0) | Quote (1) | Mig Quote (0) | Submittals (1) | Orders(0) | B
Location Specification Registration
Project #:19-41103 Rep: Territory/Ord Commissi
ol e emitory/Order ARCH. SALES & ILLUMINATION [ | ©mmission
Master Project: —Select or Type a Value—- - p: plit:
ERFL EEIEE R FERTET Date
=Job Name: test ] Spec Rep: [ARCH. SALES & ILLUMINATION Submitted:
. Approval Rep Project
Address: Status: #
Submit
Citys Status
State: --Select One-- = Phase: | Fid =
Project Status: Open -
Postal Code:
= Follow-up Salesperson: None Selected -
Country: United States Of America Quate Person: .
Region: —Select One-- T Additional Quote Person: ~Select One— -
Territory: Project Manager: None Selected -
Tls Priority: —-Select One— -
Bid Strategy: —Select One-— - Lost Reason: -Select One-- -
Project Type: —Select One-- B Package Won: —-Select One—- -
Est. Project §: Qte §: £252.80 Submittal Status: --Select One-- B
Construction: —Select One-— B Submittal Person: --Select One-- -
ABL Construction: New Construction: Banks & Financia l:' Dates
. Frior . - Submittal -
Plan Service: Approval: B Jobstart: H " um: =
ESCO/LMC: Mone Selected -
d Bid: 4/21/2021 [  Bid Time: 9.00 AM . MlDisplay on
Corporate Acct: _Select One— = |:| Board
Store #: Contacts
. e C Contact Rep Contact
] Budaget Pricing [ Submittal Required L oA S
No contacts have been added.
* danotes required field
Saa |l Cioco ]|

e Name your new project, check the boxes for the tabs you want to copy then choose Next.

Save As New

* New Job

* Copy to Rep: 4 - ARCH. SALES & ILLUMINATION -

Name: [Target New Build] x| *Mew Type: Project

Tabs to Copy:
@05 10 LOPYE Y] General Tab

M contacts
Notes
Documents

Ml quotes
Schedules

RFDs

* denctes required field

=)

Back |Next | Finish | Cancel |

LS. | Revised: 4.6.21
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e The duplicate project check will be performed. If you are not duplicating the project, click Next.

. Save As New @
The following existing Project Containers were found. Please note that matching Project Containers with registered specs
show first with your most recent matching Project Containers showing next.

Please select an existing project, if it applies, or click Next/Finish to proceed.
] Target T-3808 Project  Jacksorwille  Florida 4/1/2021
™
[] Expand Target Assembly Facility Project Vicksburg Mississippi  4/1/2021
| TARGET 2390 Project Florida  12/23/2020
| Target DC - Lake City Project Lake City Florida 7{259{2020
O araybar 4520031761 BAPTIST MﬁsuimJGNEW 48 BED Project  Jacksorwille  Florida  12/10/2020
™ MNew Sweet Corn Fadility Project Camilla Georgia 8/e/2020
Oy UF Building 1500 Project  Gainesville  Florida 2172021
| Bid Package 13 Building 1048 Project  Chattahoochee Florida  10/14/2020
reception & medical center . .
| administration building Project  Lake Butler  Florida  7/23/2020
™ William Johnston Building 17 Project  Tallahassee  Florida 7/14/2020
di W
| Project  Femandina poia 33002021
¥ Only show the last 12 months of Projects

e [f you are copying a Quote tab, you will be asked to identify the quote you want to copy and version. If the Quote is
not already set to active you will need to check the Set Active box. Click Finish to complete to create the new
project.

Save As New ===
Select Quotes to Copy

[] Active Set Active Version Version Label Total § Status Created On Entered By

W] Ves 0 Initial Version $252.80 ENT 11/6/2019  jar01

| Back | Next [Finish || Cancel |

7|Page
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agile Project Container Quick Reference Guide

e You will receive a message stating that the project was copied successfully

Message from webpage *

Project 2145790 copied to Rep i successfully.

Please verify the project phase.

e The new project will open and the one you copied from will close

(= Target New Build - 21-45790 - Internet Explorer - O x
|
<A http://projectcontainer.acuitybrandslighting.net/Project/EnterEditProject.aspx ?Projectld=58360148&ReplD=441&sDirty=True&lsMew=True d
:bEri mt IélSave As New  _JEmail
General | Contacts (1) | Motes (0) | Activities (0) | Documents (0) | Requests (0) | Schedule (0) | RFD (0) | Quote (1) | Mfg Quote (0) | Submittals (0) | Orders (0) > I
Location Specification Registration
Project #:21-45730 Rep: Terntory/Order ARCH. SALES & ILLUMINATION Commissiqn E
Master Project: —Select or Type a Value— - Rep: : Sg"::
| A on o h A3 a A I"\ . ate
T New Build x Spec Rep:[ARCH. SALES & ILLUMINATION]| Submitied: i
. Approval Rep Project
Address: Status: #:
Submit
City: Status -
State: —Select One— . Phase: | Exl T
Project Status: Open -
Postal Code:
Follow-up Salesperson: Mone Selected -
Country: United States Of America [.] obe Person:| —Geiodt One -
Region: —Select One— T Additional Quote Person: —Select One— -
Territory: Project Manager: None Selected -

There are several tabs across the top of each project. By default, each project will open to the General tab. Below is
a high-level description of each tab.

e General Tab — contains majority of the project information and should be updated throughout the life of a project.
o Location

o Allows you to add job name, master project names, aliases, addresses, Region, Territory
o Elements
o Assign Bid Strategy, Est. Project $, Construction types, ESCO/LMC, Corporate Account, store numbers.
Selections available to indicate Budget Pricing or whether a Submittal is Required

Note: If the ABL construction category is Renovation Unplanned, then the ESCO/LMC is a required field
(otherwise it’s not editable). ESCO is energy service company and LMC is lighting management consultant. The
values in the ESCO/LMC drop down come from salesforce and is managed by the Acuity Sales Team.

8|Page
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o Specification Registration
o Request out of territory specification credit from other ABL agents
o More details on Spec Registration are located in the Specification Registration Quick Reference
Guide in the Help Section
o Status
o Many phases are auto updated based on business flow of the project
o Assign agency employees to be assigned as Follow-up Salesperson, Quote Person, Additional
Quote Person & Project Manager for project management and reporting
o You can also track the Submittal Status by assign a status and adding the submittal person

o Dates
o Add Prior Approval, Job Start, Submittal Return Dates, Bid Dates & Time
o When selecting Display on Bid Board the Project will be visible in the Bid Board application

e Some dropdown options are customizable for agency specific categories. Categories available to be
customized are: Bid Strategy, Construction, Document Category, Lost Reason, Notes Category, Package
Won, Phase, Priority, Project Type, Submittal Status, Region

Note: You must have Project Container Administration rights to add any new categories. The existing
category phases cannot be edited or inactivated

e
<1 http://projectcontainer.acuitybrandslighting.net/Project/EnterEditProject.aspx?Projectd= 58860148 ReplD=4418:Dirty=True&llsNew=True
jErint %Save As New  _JEmail
SENifﬂlll Contacts (1) | Motes (0) | Activities (0} | Documents (0} | Requests (0) | Schedule (0) | RFD (0) | Quote (1} | Mfg Quote (0) | Submittals (0) | Orders (0} 4
Local-:ion Specification Registration
Project #: 21-45790 Rep: Territ: Ord: Ci i
rolec P Erritory/Order ARCH. SALES & ILLUMINATION [ .. | ©mmission
Master Project: —Select or Type a Valug— - p: pirt:
Date
= :[ARCH. SALES AINATION .
=Job Name: Target New Build l:l Spec Rep |»-« {CH. SALES & ILLUMINATION Submitted:
. Approval Rep Project
Address: Status: 4
Submit
City: Status .
State: ~Select One— . Phase:| Exd ad
Project Status: Open -
Postal Code:
l:l Follow-up Salesperson: Mone Selected -
Country: i i
untry: United States Of America Quote Person: ~Select One— .
Region: -Select One— T Additional Quote Person: -—-Select One— -
Territory: Project Manager: Mone Selected -
Elements Priority: —Select One— -
Bid Strategy: --Select One— - Lost Reason: —Select One— -
Project Type: --Select One— - Package Won: —Select One— -
Est. Project §: Qte $: $252.80 Submittal Status: —Select One— -
Construction: --Select One— - Submittal Person: —Select One— -
ABL Construction: New Construction: Banks & Financia l:l Dates
Prior . Submittal
Plan Service: Approval: i obstart: ] Return:
ESCO/LMC: None Selected - X X .
Bid: #  ®idTime: 1z00PM v Y Displayon
Corporate Acct: _Select One— = Bid Board
Store #: Contacts
- - Co L Contact Rep Contact
O Budget Pricing [ submittal Required mpany ompany Conta ep Lonta
No contacts have been added.
* denotes required field
Save Close

9|Page
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e Contacts Tab - Associate contacts to a project ie: engineers, distributors, lighting designers, etc.

General | Contacts (3) | Notes (0) | Activities (0) | Documents (1) | Requests (0) | RFD (0) | Quote (0) | Mfg Quote (0) | Submittals (0) | Orders (0) | Audit Log | RFWD (

| Contacts |

[} Associate New Company

iate Group ‘EE Manage Relationships & Undo All Changes

Company Company Contacts Rep Contacts Specifier Won Job Main

4M Design Group PA (Architect) Tallahassee, FL @] Jablonski, Candice O

O

ARCH. SALES & ILLUMINATION (ABL Agent) JACKSONVILLE,

v a

Electric City, Inc. (Electrical Contractor) o Gibson, Phil O

O

e Notes Tab — Add notes to a project
o Select New Note

o Select Category, enter details in the Description, then Save

Contacts (3) | Motes (2) | Activities (0) | Documents (0) | Requests (0) | RFD (0) | Quote (0) | Mfg Quote (0) | Sub

Shared Notes

Critical: |

Category: Select Category... E

Share with Acuity: Select Category...
Spec Registration

Tech Support

Communication log
Bid Day Notes

Quotes Notes

Follow-Up Notes
Spec Notes :\ Cancel

10| Page
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e Activities Tab — Create a Task or Event associated to the project. Start and End dates can be assigned, email
reminders can be set.

o Create Task or Event
o Select New Task, enter or select from the available options, then Save
ie: Task - “to do” type item with a due date

o Select New Event, select from the available options, then Save
o ie: Event —allows you to create a specific activity with a start and end time such as a meeting

Contacts (3) | Motes (2) Documents (0) | Requests (0) | RFD (0} | Quote (0)

Event
Task
Subject: |Pm]'ect Review A
Subject: |Heet with Contractor
Start Date: | 3/30/2021 9:00 AM ©
Description:
End Date:  3/30/2021 9:00 AM ©
Status:
atus: | Not Started M All Day Event: []
Priority: | Normal M E-Mail Reminder: [
Due Date: | 3/30/2021 9:00 AM © Description: |
E-Mail Reminder: [
. Attendees: |Jeflit=1 ) W] Jablonski, Candice
Assigned To: |Jiquic :TGE
Kittrell, Bruce
Cancel
Cancel
e Documents Tab — Add documents to a project
General | Contacts (3) | Notes (2) | Activities (1) | Documents (0] | Requests (0) | RFD(0) | Quote (0) | Mfg Quate (0) | Submittals (0) | Orders (0) | Audit Log
il =
m D Filter grid (Ctrl+.)
MNew Document | Delete  Batch Download
3 Agile Document Manager X
Options
IQefault Categurv:l Customer PO ;I | Default Operation: lm | [~ Share with Rep
Choose Files
Filename ‘ Size ‘ Category Shagi;'im Description ‘ Operation ‘ Status
1 |TEST PO 12345.docx. 11.56 KB Customer PO | Share wTEST PO 12345 Upload  ready to Upload Remove File |
Remove All |
Wiew File |
A _I » Cancel |
You can drag and drop files from Windows Explorer or messages from Microsoft Outlook directly onto the grid above.
To edit a row, double click any editable cell (category, description, or operation).
Close |
Version 1.13.0
11| Page
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e Requests Tab — Displays any RFA requests associated to the Project, RFA requests can also be generated by selecting
New Request

_I General | Contacts (9) | Motes (0) | Activities (0} | Documents (43) I Requests (2) I RFD (0) | Quote (11) | Mfg Quote (0) | Submittals (0) | Orders (0) | AuditLog | RFWD (0} | Post Sales

+ < &

|| New Request | Refresh  Link RFA

Request ID Type Status Complexity ECD
Controls BOM - BOM (With
159585-0 Completed m 01/06/2021 6:00 PM
| Layout)
159916-0 Modified Product Completed

e Schedule Tab - Stores any schedules created by the Product Groups, these can be imported into a quote.
A New version of a schedule can be created by selecting New Version which will launch the Schedule Builder

application
General | Contacts (22) | Motes (6) | Activities (5) | Documents (151) | Requests (4) | Schedule (5) | RFD (0) | Quote (24) | Mfg Quote (0) | Submittals (2) | Orders(5) | Employee Credits | Audit Log | RFWD (0) | Post Sales
g /
ew Version Refresh
Schedule Id Locked Version Active Version Label Shared Created On Entered By Last Update Last Updated By
4 Acuity Schedules
] 77504 0 Initial Version v 11/20/2020 II_maintvxvo1 11/24/2020 IL_main\vxvo1
tod ] 77948 1 BOM_REV1 v 12/7/2020 II_main\vxvo1 12/8/2020 1I_main\vxv01
ol ] 79915 2 SUBMITTAL ORIG_02042021 Vi 2/2/2021 Il_main\wxvo1 2/5/2021 I_main\wxv01
Ivl} 81069 3 | SUBMITTAL REV1_03032021 v 3/1/2021 II_main\vxvo1 3/3/2021 1_main\vxvo1l
. ) . . . . .
e RFD Tab — Lists any RFD’s associated with the project from here you can link the RFD to a Project
General | Contacts (5) | Motes (4) | Activities (0) | Documents (6) | Reguests (0) | Schedule (0) I RFD (1) I Quote (1) | Mfg Quote (0) | Submittals (2) | Orders (0) | Employee Credits | Audit Log | RFWD (0) | Post Sales
Oluink |
@ Delete Selected Items
| RFD Number Product Group Description Submitted
|:| ‘D 246878 Commercial Fluorescent 2GT8 4 32 Al12 277 ADEZ
e Quotes Tab — Create a new quote version and associate it to the project, and allows importing of a fixture schedule
General | Contacts (5) | Motes (0) | Activities (0) | Documents (18) | Requests (0) | Schedule (0) | RFD (0) | Quote (4) | Mfg Quote (0) | Submittals (2} | Orders (1) | Employee Credits | AuditLog | RFWD (D) | Post Sales
INew Version 3|mpurt Schedule I
Version Active Report Version Label Total $ Status Created On Entered By
[ I 3 ORDER $1,150.30 T 01/27/2021
n'lJ Fd 2 QUOTE SIGNED APPROVED $2,305.30 ENT fi
SUBMITTALS ’ IR
D 2 1 4 Revised - 12.15,2020 $3,013.40 ENT 12/15/2020 L
P s 0 Initial Version $1,432.80 ENT 11/08/2020 f '

MFG Quote —Not widely used, it was an available option before quotes was developed that allowed you to manually
type in the manufacture and the manufacturers quote number

General | Contacts (3) | Motes (0) | Activities (0) | Documents (5) | Requests (0) | RFD (0) | Quote(2) | Mfg Quate (0) | submittals (0) | Orders (0) | Audit Log | RFWD (0) >

[ Add

@ pemove Selected Ttems
[] Quote # Hfg Name Entry Date Entered By DSP Amount

Mo records to display.
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Submittals Tab — Create and store Submittals associated to the Project

General | Contacts (6) | Motes (0) | Achivities (0) | Documents (15) | Requests (0) | RFD {0) | Quote (8) | Mfg Quote (0} I Submittals (3) l Orders (0) | AuditLog | RFWD (0} ks
I New DRefresh ‘-:}Opﬁcns v
'@ pelete Selected@ Copy Selected
_ _ Source . _ _ _

] Submittal # Rep # Submittal Name Document Source Type Submittal Package Email File Size
1@ |3se0s5 Southeast Georgia Health Systems 20-43344-4 QUOTE Submittal20-43344-4-398055.pdf = 11246620

O @ 398129 Southeast Georgia Health Systems 20-43344-5 QUOTE LRI st e s zd 14375798
10 398297 Southeast Georgia Health Systems 20-43344-7 QUOTE Submittal20-43344-7-398297.pdf iz os4se79

Orders Tab — Lists any orders that are linked to the Project Container. You can also create a new order by clicking
the New icon. You can select the Link icon to link an order to the Project

General | Contacts (3) | Motes (0) | Activities (0) | Documents (1) | Requests (0) | RFD{0) | Quote (1) | Mfg Quote (0) Subrniﬂals(u)lOdeI'S(L)IAudltLug RPWND (0) | Post Sales

Unew  Alink  DRefresh

9 Remove Selected Items
(| (Q'.f @ @ Rep# Hold Order # Order # Customer PO Number Total § Job Name

W % 4 7176474 32077-LLA CUS 105463 REXEL; 5129765166 $4,674.00 TROPICANA PAA 5Y5

Employee Credits — Apply Employee Credits

General | Contacts (2) | Motes (0) | Actvities (0} | Documents (3) | Requests (0) | Schedule (0) | RFD (0) | Quote (1) | Mfg Quate (0) | Submittals (0) | Orders (0} | Employee Credits | audit Log | RFWD (0) | Post Sales
Add New Employee Credit

@ 9% Employee: Credit Amount: Add to Document:
--Select One-- - --Select One-- -

Employee Credits

'@ Remove Selected Ttems

(| Employee Credit Amount Overall Participation
-| Project: 21-65658

Sml » Tom 100 100 %
D & £770EA ELECTRIC CO 100

Audit Log — Displays log file entry of any changes made within the Container

General | Contacts (5) | Motes (0) | Activities (0) | Documents (18) | Requests (0) | Schedule (0) | RFD () | Quote (4) | Mfg Quote (0) | Submittals (2) | Orders (1) | Employee Credits | Audit Log | RFWD (0) | Post Sales
Date User Actions

1/27/2021 7:55:32 AM The Project Status was changed from Completed to Waon.

1/27/2021 7:55:32 AM The Phase was changed from Submitted for Priors to Ordered.

1/27/2021 7:55:32 AM The wan job flag was set for company "JMA Architects (Architect) South Holland, IL".

1/27(2021 7:55:32 AM The spedifier flag was set for company "JMA Architects (Architect) South Holland, IL".

1/27/2021 7:55:32 AM Dana, Randy employee credit for "IMEG - Naperville (Engineer) Maperville, IL" was removed.

1/27/2021 7:55:32 AM Dana, Randy was removed as a rep contact from company "IMEG - Naperville (Engineer) Naperville, IL".

1/27(2021 7:55:32 AM The won job flag was set for company "IMEG - Naperville (Engineer) Naperville, IL",

1/27/2021 7:55:32 AM The specifier flag was set for company "IMEG - Maperville (Engineer) Naperville, IL".

1/27(2021 7:55:32 AM Dana, Randy employee credit for "Hyre Emcor Electric (Electrical Contractor) Highland, IN" was removed.

1/27/2021 7:55:32 AM Dana, Randy was removed as a rep contact from company "Hyre Emcor Electric (Electrical Contractor) Highland, IN".
1/27/2021 7:55:32 AM The won job flag was set for company "Hyre Emcor Electric (Electrical Contractor) Highland, IN".

1/27(2021 7:55:32 AM Spain, Eric employee credit for "ENGLEWOOD ELECTRICAL SUPPLY (ABL Distributor) HAMMOND, IM - 150315" was removed.
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e RFWD - Displays any Warranty Deviation requests (RFWD’s) created on the Project

" Ganeral | Cantacts (12) | Notes (0] | Actvities (2) | Documents (426) | Requests (4) | Schedule (1) | RFD (1) | Quote (68) | Mfg Quote (0) | Submitisls (0) | Orders (57) | Employee Credits MdilLuglRFWDU).PmSalas

RFWD # Quote # Label Total ABL § RFWD Status Warranty Length Creation Date Created By
(2 6705 Lighting 403621.20 Denied

1% s706 Lighting 403621.20 Denied

|lD 6707 Lighting 403621.20 Denied
|LD 6708 Lighting 403621.20 Denied

(2 6709 Lighting 403621.20 Denied
1 6714 bid 5j/ee/=s RFWD version 345708.25 Approved

T 7524 Factory Controls Rev 0 68542.00 Mot Submitted 1 -

e Post Sales — View all Warranty Claims, No Charge Orders and Returns associated to the Project

o Claims Tab

General | Contacts (12) | Motes (0) | Activities (2) | Documents (428) | Requests (4) | Schedule (1) | RFD (1) | Quote (68) | Mfg Quote (0) | Submittals (0) | Orders (57) | Employee Credits | Audit Log

RFWD (7) I Post Sales I

Clairn5|| No Charge | Returns

A -52011-LLA 407565 285109482 Accepted Unknown Office - gty

Order # Request # Claim # Request Status Claim Status Problem Desc.

4 defective sensors.

o No Charge Orders Tab

General | Contacts (12) | Notes (0) | Activities (2) | Documents (428) | Requests (4) | Schedule (1) | RFD (1)} | Quote (68) | Mfg Quote (0) | Submittals (0) | Orders (57) | Employee Credits | Audit Log RFWD[?)IPD\*WGSI

Claims |[No Charge }| Returns

Claim # NC Authorization # Order # PO # Date Created Created By
284932147 3410615 04/06/2021
Line # Fixture Type Part # Prod Desc Qty Est Ship Date Ship Date

o Returns Tab

¢ General | Contacts (12) | Notes (0) | Actwities (2) | Documents (428) | Requests (4) | Schedule (1) | RFD (1) | Quate (68) | Mfg Quote (0) | Submittals (0) | Orders (57) | Employee Credits | Audit Log | RFWD (7) || Post Sales ||

Claims | No Charge |[Returns |

Thi

iis data was last refreshed on 4/8/

Order # [Ra = Approval Status [Return Type Bus Unit Good Thru Date [Entered By Entry Date [tast update
A1-52011-LLA 3400657 Approved Agert Return ey t - 1 iBjaianeds PM
Line App Status Part # Product Description Qty Ret Reason Code Return Line Status
Approved =220W46 CM PDT 9 R 158 0 Wrong Product Cancelled
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